Red Deer Catholic Google Session
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Agenda - Thursday, March 1, 2012
4:30 PM - 5:30 PM

1. Prayer
2. Google Documents

a. Login to your Google Account .
b. Under “More” choose Documents. Click on Create. V?bv&\ =3
i. Document
1. Change name of document
2. Share document
a. Public, Anyone with link, Private
b. Addpeople - wahng ¥hein aneilt e hdnLnS
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c. Saving picte o cols (%( '"Z“"\J"i >
ii. Presentation (baard arewrd fMM) ’___'//Eff——-———-—’
1. Change name of presentation A ardng oSBT Foes e
2. Change Theme: Slide - Change Theme Yo g-“*“""wc_ = e
3. Share presentation ﬁ.gw
iii. Spreadsheet ( Exeal o %@vé@ AR S”‘XQC’:;%
1. Change name of spreadsheet guoefe <%=
R —
2. Change cell colour AChian Bl Sormesms YO gregle
3. Addborders Coductn , Nt bype &
4. Script Gallery A el

a. Flubaroo - grade and analyze assignments
i. Change Conditional Formatting for arow
1. Highlight red if questions is below 50%

ii. Email results to students C el des nilnead
iv. Form ( S2eadon 1o Swuty Heduy L voce e o
1. Creatinga form D
ingi s fe
2. Adding 1te.mf 1 > Bt l"\—"“mm:,o\am oo
a. Quiz - do not select correct answer: Feguiternet
3. Changing theme S™ e rplea  Scatn
4. Sharing form (link) S e ek = et
5. All digital vs. digital and paper copy Hate
T Nare prt A ot G
3. Google Calendar ( Somilon So Hac) mﬁm ot uihdb

a. Settings
i. Calendars
1. Notifications
a. Reminders and notification options
ii. Mobile Setup




Adding a Google Calendar to your web page

Google

Canada
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1. Login in to your Google Account.
2. Under More..., select Caiendar. ,
3. Click on the arrow next to the calendar you want to add and choose Share this Calendar.
a. Check the Make this calendar public box and click Save.
4. Click on the arrow next to your calendar again. Choose Calendar settings.
a. In the section Embed This Calendar, click on Customize the colour, size, and other
options link.
b. Make necessary changes to your calendar and click the Update HTML. butfon.
¢. Copy ALL of the HTML code from the text box at the top of the window.
""" ; i. Ctrl-A to select all, then Ctrl-C to copy it.
5. Login to your First Class email and go to your Web Publishing.
a. Paste the HTML code from the Google calendar onto your page page.
b. Highlight then right-click on the HTML code. Choose Format Text...
c. Click on the Literal HTML box in the window and click OK.
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d. Click the Save and Close icon.

To update the information on this calendar, all you need to do is add or change the item on the

Google calendar. This will automatically update the calendar on your website.




